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FOR

FCC ENFORCEMENT INSPECTIONS

If FCC inspectors ask to inspect the stations, contact:

________________________________ at (   )                 




   or

______________________​​​​​​__________ at (   )                

GENERAL RULES
Rule 1:  This is not a social call. They are officially inspecting station operations.

Rule 2:  They are not there to help you. The best you can do is avoid a sanction.

DO's
DO be courteous to inspectors.

DO allow access to the complete station.

a)During business hours, if the station is not on the air

b)At any time the station is on-air

DO insist on seeing inspectors' identification.

DO write down the names of all members of the FCC party.

DO note all questions asked and all documents inspected.

DO get a signed receipt for any documents taken from the station.

DO make available the following:

Public file and political file

Equipment performance measurements

Chief Operator designation

Chief Operator contract

Modifications to the transmission system

Transmitter modifications

AM directional documents

Time brokerage agreements

FM subchannel leasing agreements

Times sales with the same sponsor for more than four hours per day 

Station operating and maintenance logs

Station program logs, if kept

Station and operator licenses

DO allow inspectors to perform special equipment tests or power variations. They should be     willing to make an entry in the operation log.

DO, at the end of the inspection, prepare a memo of the visit. Include all questions asked and statements made by inspectors and the station response. Have all employees who had any contact with the inspector also prepare a memo. 

DO follow up and promptly provide any requested document that was not available.

DON'Ts
Do NOT volunteer information. You do not have an obligation to turn yourself in. 

Do NOT guess at answers. If you do not know, say so. 

Do NOT give inspectors access to files that they are not entitled to see, such as corporate documents, personnel files, etc.

Do NOT lie to inspectors. Under the Rules, verbal responses to questions that are wrong are misrepresentations.

This is intended as a general guide. Please consult with your attorney on any specific factual or legal questions.
